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CQNG HOA xA HQI can NGHiA VI¥T NAM
DQcI~p - Tv do - H~nh phiic

C&nGio, ngay cRS- thang 4 ndm 2019

KEH04CH
B8i dlfOng nghi~p vI}quan If tai chinh, tai san, hlf6'ng din thvc hi~n
Lu~t Phi, I~phi va cdng tac I~p bao cao tai chinh, bao cao quy~t toan
theo Thong nr s8107/2017ffT-BTC, Thong nr s8 137/20171TT-BTC

Thuc hien KS hoach s6 216-KHIHU ngay 22 thang 02 nam 2019 cua Ban
Thuong vu Huyen uy vS lanh dao, thirc hien cong tac phong, chong tham nhiing,
lang phi nam 2019;

Uy ban nhan dan huyen xay dung KS hoach b6i duong nghiep vu quan ly
tai chinh, tai san, huang d§n thuc hien Luat Phi, l~ phi va cong tac l~p bao cao
tai chinh, bao cao quyet toan theo Thong tu s6 107/2017/TT-BTC, Thong tu s6
137/2017/TT-BTC,

1.M1}cdich:

- Ph6 biSn Lu~t Ngan sach nha mroc, Nghi dinh s8 163/20161NI>-CP ngay
21 thang 12 nam 2016 cua Chinh phil huang dftn Lu~t Ngan sach nha nuac; Lu~t
KS toan, Nghi dinh s6 174/20161NI>-CP ngay 30 thang 12 nam 2016 cua Chinh, " ,
phu quy dinh chi tiet mQt so dieu cua Lu~t Ke toan, cac van ban lien quan va
qwin ly tai san congo

- Huang dftn chil tM khoan va kS toan dan vi n~m viing d~ ap d\ll1gdUng
cac quy djnh vS cong tac quan ly ngan sach, tai san va Lu~t Phi, l~ phi; qua do
giup Thu truang cac dan vi ph6i hgp t6t vai Phong Tai chinh - KS ho~ch, Kho
b~c Nha nuac huy~n tuan thu quy dinh Lu~t KS toan va cac van ban lien quan.

- Huang d§n kS toan cac dan vi l~p bao cao tai chinh, bao cao quySt tooo
nam theo quy djnh t~i Thong tu s6 107/2017 ITT -BT ngay 10 thang 10 nam 2017
cua BQ Tai chinh vS huang dftn chS dQkS toan hanh chinh, S\1'nghi~p.

- Huang d§n quy trinh xa hQi hoa, xay dlJOg phuang an dich Y\l, lien
doanh, lien kSt t~i cac truang h9C va cac don vi S\1'nghi~p cong l~p. Huang d§n
hoan tAt viec giao tM san theo co chS giao v6n; cac cong vi~c cAn lam sau khi
giao tai s~ nha nuac theo co chB giao v6n doanh nghi~p, bao toan v6n t~i cac
dan vi S\I nghi~p cong l~p.

2. Thanh pbAn tham dv t~p buin:

Thu truan"g, kS toan Uy ban M~t tr~n T6 qu6c va cac doan th~ huy~n, cac
co quan hanh chinh, dan vi S\I nghi~p thuQc huy~n, Uy ban nhan dan 07 xa, tm
trAn (d\1'kiSn khoang 164 nguCri).
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3. NQi dung, tho; gian va aja cli~m t~p buin:

a)NV; dung, thOigian t~p huiin:

Ngay02
(Th(r Ba ngay
07/5/2019)

Chuyen cIi 5: Quy trinh va cac
buac l~p bao cao tai chinh, bao cao
quy€t tom theo Thong ill s6
107/2017/TT-BT ngay 10 thang 10
nam 2017 clla B9 TM chinh.
Chuyen ciS 6: Quy trinh, thll t\lc xet
duy~t, thAm djnh va d6i chiSu bao
cao tai chinh, bao cao quy€t toan
theo Thong tu s5 137/2017 ITT­
BTC ngay 25 thoog 12 nam 2017
cua B(> Tai chinh quy djnh xet
duy~t, thAm djnh, thong bao va t6ng
hgp quYSt tooo nam; Thong tu s6
99/2018nT-BTC ngay 01 thang 11
nam 2018 cua B9 Tai chinh v~
huang dfuI I~p bao cao tai ehinh
t6ng hgp cua don vi k€ toan nha

" nuac 1£1don vi k€ toan dp tren.

Sang Chi~u

Ngay 01
(Thfr Hai ngay
06/5/2019)

Chuyen as 1: C~p nhat van ban
moo lien quan d€n quan Iy tai chinh
va co chS quan Iy tai chinh cac dan
vi hanh chinh su nghiep,
Chuyen as 2: Nhtmg n9i dung co
ban v~ phi, I~ phi theo Nghi dinh
120/2016/ND-CP ngay 23 thang 8
nam 2016 cua Chinh phu huang dfuI
thuc hien Luat Phi, I~phi.

Chuyen cI~3: ChS d9 quan Iy va
sir dung tai san cong theo Nghi
dinh 151120171ND-CP ngay 26
thang 12 nam 2017 cua Chinh phu
quy dinh chi ti€t met s6 di~u cua
Luat Quan ly, sir dung tai san
cong va Thong nr 144/20 171TT­
BTC ngay 29 thang 12 nam 2017
cua B9 Tai chinh huang dfuI met
s6 n9i dung cua Nghi dinh s6
15112017INB-CP ngay 26 thang
12 nam 2017 cua Chinh phu quy
dinh chi ti~t met s6 di~u cua Lu~t
Qulin Iy, sir d\lllg tai san congo
Chuyen ciS 4: Cac ph§n hanh chu
ySu eua Thong tu s6 107/2017/TT­
BTC ngay 10 thoog 10 nam 2017
Clla B9 Tai chinh v~ huang dfuI ch€
d9 kS tooo hanh chinh, S\l'nghi~p.
Chuyen cI~7: DQc, phan tich cac
chi tieu tren bao cao tai chinh, bao
cao quy€t toan nam.
Chuyen a~ 8: Chuang trinh kS
toan tren may: Sir d\lng va thao
tac tren may tinh ea nhan ph§n
m~m quan Iy tai san va k€ toan
hanh chinh S\l'nghi~p.
Giii cIap thAc mAc.

Ngay03 ..
(Thtr Tu ngay
08/5/2019)

Th\l'c hanh ph§n m~m quan ly tai san (ca ngay).

Ngay 04
(ThuNam

ngay 09/5/2019)
Th\l'c hanh phan mBm kS tooo hanh chinh S\I nghi~p (ca ngay).
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b) Npi dung chi tilt: Theo chuang trinh dinh kern.

c) Lich t~phuan:

- KS toan Uy ban M~t tr~n T6 qu6c va cac doan th8 huyen, cac co quan
hanh chinh, dan vi su nghiep thuoc huyen: 04 ngay (tu ngay 06 thang 5 dSn
ngay 09 thang 5 nam 2019).

- KS toan Uy ban nhan dan cac xii, thi tr&n: 03 ngay (nr ngay 06 thang 5
dSn ngay 08 thang 5 nam 2019).

-Thu tnrong Uy ban M~t tr~ T6 qu6c va cac doan th8 huyen, cac co quan
hanh chinh, dan vi su nghiep thuoc huyen, Chu tich Uy ban nhan dan cac xii, thi
trAn: 1,5 ngay (ill ngay 06 thang 5 dSn ngay 07 thang 5 nam 2019).

d) Dia diJm t~p huan:

- Ngay 06, 07 thang 5 nam 2019 tai h9i tnrong Lien doan Lao d9ng huyen,
- Ngay 08,09 thang 5 nam 2019: tai Tnrong Trung hoc co So' C~ Thanh,
tl) Bdo cdo vien: Giang vien D~i hQCMa Thanh ph6 H6 Chi Minh.
4. TB chuc thU'chien. .
a) GiaoPhong Tai chinh -Kl hO{lch:
- Duy~t n9i dung chuang trinh t~p hufuI, t6ng hgp danh sach cac dan vi

tham gia kh6a b6i duang.

- L~p d\l' tru kinh phi t6 chuc kh6a b6i duang cho cac co quan, ban nganh. '.
huy~n, Uy ban nhan dan cac xii, thi tran trinh Chli tich Uy ban nhan dan huy~n
phe duy~t chi ill ngan sach huy~n.

- Daub gia muc d9 hai long sau bu6i t~p hu§n cua cac dan vi d8 bao cao
t6ng kSt chuang trinh t~p hu~n cho Uy ban nhan dan huy~n.

b) Thu truiYng cae dun vi co lien quan: Tharn dv t~p hu§n dUng d6i
tugng va thm gian thee n9i dung KS ho~ch. Chi d~o b9 ph~ lien quan dang kY
danh sach t~p hu§n gUi vS Phong Tai chinh - KS ho~ch (theo rn~u dinh kern)
truac ngay 02 thang 5 nam 2019.

Tren day la KS ho~ch b6i duang nghi~p V\l qmin ly tai chinh, tai san,
huang d~ thvc hi~n Lu~t Phi, l~ phi va cong tac l~p bao cao tM chinh, bao cao
quySt toan thee Thong tu s6 107/2017/TT-BTC, Thong tu s6 137/2017/TT-BTC
cua Uy ban nhan dan huy~n; dS nghi Thli truemg cac dan vi ph6i hgp t6 chuc
tri8n khai th\l'c hi~n./.

Noinh9-n:
- Thuang trve Huy~n uy;
- Thuang trve Dy ban nhan dan huy~n;
- Dy banM~t tr~ T6 quae va cae doan th~huy~n;
- Cae don vi banh ehinh - s\!,nghi~p huy~n;
- Dy ban nhan dan cae xa, thj tr~n;
- VP: CVP, PVPIHCQT, K8 toan;
- Luu: VT, TC-Huong, Thk
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---------------------------

Cm10NG TRiNH
BBidUOngnghi~p VI} quan Iy tai chfnh, tai san, hu6ng din thl}'chi~n
Lu~t Phi, l~ phi va cong tac I~p bao cao tai chinh, bao cao quy~t toan
theo T~8 107/2017ff1;':;JJTC,Thong nr s8 137/2017ffT-BTC

(Ban hfiff}~~~~i hoach s6 A~'ftA IKH-UBND,ngayJSihang 4 ndm 2019t1~·~/(,I(~v.~.>"\';:<'._ Uyban nhdn dan huyen Can ou»
II I ". .' ." ,.-.)I:: l';~~"'" ":,,":)',iC,l
"i':;: \ ::~ -.!, >,.r... ',"!.;::i / ...,: "1,,- '.,,';.;..... ':'~'..:II .. : /'\ .~ \ '{\":.-'.;" '-'-'. :;-' /.:.::.~ :
\\'/-\ .... ..; •._.- ....J. / ...., 'II
\\. -t-"- _.....-'- /',\:" /1

C :§!!_;;;--X-.,j:. ~ '" h'" ... b" , ° 0'" "'.., '0 ,huy~~J.!'· C~p n ~t van an mm hen quan den quan Iy tal chmh
va CO' ch~ quan ly tai chinh cac don v] hanh chinh Sl}'nghi~p.

- Huang dftn chi tiSt thlJe hi~n Nghj djnh s6 163/2016INB-CP ngely21
thang 12 nam 2016 eua chiIili phu huang dftnLu~tNg§n saeh nha nuae:

+ Traeh nhi~m eua ehu telikhoan trong eong me xay dlJllg dlJ tom ng§n
saeh nam t~i dan vi S\l nghi~p.

+ Traeh nhi~m eua ehu tai khoan trong vi~e thong qua dv tom ngan saeh
nam t~i dan vi sv nghi~p.

+ Ky nang kiSm soat chi ng§n saeh nha.nuae, thanh tom chi ng§n saeh
nha nuae t~i dan vi S\l nghi~p eong l~p.

+ Quy trinh, thu tl)e quySttom ngan saeh nam ~ dan vi S\l nghi~peong l~p.
+ DiSu ki~n Ungtruae dlJtoan, thftmquySnUngtruae dlJ tom.

+ Cong khai ng§n saeh nhelnuae t~i dan vi sv nghi~p eong l~p.
- Huang dftn chi tiSt th\le hi~n Nghj djnh s6 174/2016INB-CP ngay 30

thang 12nam 2016 eua Chinh phu quy dinh chi tiet mQts6 diSu eua Lu~tKStom:

+ H6 sa, chUng tir ke toan ehu tai khoan dan vi S\l nghi~p eong l~p e§n
luu y khi th\le hi~n quy dinh maio

+ H6 sa, tfti li~u kS toan theo quy djnh moo.
+ Nguyen t~e kS toano

+ Traeh nhi~m eua ehu tai khoan dan vi SlJnghi~p eong l~p khi th\le hi~n
Nghi djnh huang ddn Lu~t KS tom maio

Chuyen dS 2: Nhfrng n{)idung CO' ban vS phi, l~ phi theo Nghj dlnh
120/2016IND-CP ngay 23 thang 8 nam 2016 ctia Chinh phti huang din thl}'c
hi~n Lu~t Phi, l~ phi.

- Ph§n bi~t phi va l~phi t~i dan vj sv nghi~p eong l~p.

- Traeh nhi~m eua ehu Utikhoan trong vi~exay dlJllgdanh m\le phi, l~phi.
- Nguyen cie xae djnh mue thu, miSn, giam phi, l~ phi ~i dan vi S\l

nghi~p eong l~p (timg lo~ihinh).

- Nguyen t~e, trinh 1\1' ke khai, thu, nQP,quan ly va su d\lllg phi, l~phi.



Chuyen o~ 3: ChS oQ quan Iy va Stf dl}ng tai san eong theo Ngh] ojnh
151/20171ND-CP ngay 26 thang 12 nam 2017 cua Chinh phu quy oinh chi
ti~t mQt s8 oi~u eua Lu~t Quan Iy, sir d1}ng tai san eong va Thong nr
144/2017/TT-BTC ngay 29 thang !2 nam 2017 eiia BQTai ehinh hU'(Yngd~n
m{>ts8 nQi dung eiia Ngh] djnh so 151120171ND-CPngay 26 thang 12 nam
2017 ciia Chinh phii quy djnh chi ti~t mQt s8 di~u eiia Lu~t Quan Iy, sir
dung tai san eong.

- Gioi thieu Luat Quan ly va sir dung tai san cong nam 2017 va cac van
ban quy dinh chi ti~t thi hanh,

- Nguyen t~c quan ly, sir dung tai san congo

- N9i dung quan Iy nha mroc vS tai san cong, nhiem vu, quyen han cua
cac ca quan nhamroc ddi vai tai san congo

- Quy trinh, thu t\lc, truOnghgp ap dvng, thfun qUYSnquy~t dinh: giao, mua
sk, thue, khai thac, ban, thanh ly, cho tilUe,thu hBi,diSuchuySn~aisan cong...

- ChS d9, dinh muc sir dvng rei san cong t~i ca quan, t6 chuc, don vi: co
quan nha nuac, don vi SlJ nghi~p cong l~p, co quan Dang, cae t6 chuc doan thS
chinh hi- xa h9i. ..

- Tieu chuk, djnh muc su dVngtMsan cong (tl11sa lam vi~c, co sa ho~t
d9ng S\I nghi~p, may moc, thiSt bi ... ).

- ChSd9 quan ly, su dvng, khai thacnguBn19cillchinh illd~tdai, tai nguyen.
- L~p de an sir dl)ng tai san vao mvc dich sim xu~t, kinh doanh, dich V\1,

cho thue, lien doanh, lien kSt.

- S~pxSp l~i, xu ly nha d~t, xe 0 to va cac tMsan cong khac.

Chuyen d~ 4: Cae phin hanh ehii ySu ella Thong tlr sa 107/2017ffT­
BTe ngay 10 thang 10 nam 2017 eiia BQTai ehinh v~ hlro-ng d~n chS o{>kS
toan hanh ehinh, Sl!nghi~p.

- Phuong phap h~ch toan kStoan ngu6n thu, chi ngan sach.

- Phuong phap h~ch toan kS toan doanh thu, chi phi cae ho~t d9ng dich
V\l congo

- Phuong phap h~ch toan kS toan doanh thu, chi phi cac ho~t d9ng eho
thue, lien doanh, lien kSt.

- Quy trinh h~ch toan kS toan tai san cd dinh - hao mon rei san, kh~u hao
tai san.

- KS toan thu nh~p khac, chi phi khac va xac djnh kSt qua va phclnphdi
th~g du, thfun h\lt.

- KS toan cac khoan phai thu, phai tra.
- K~ toan hang tBn kho.



Chuyen d~ 5: Quy trinh va cac burrc lip bao cao tai chinh, bao cao
quy~t toan theo thong nr 107/2017/TT-BTC ngay 10/10/2017 v~ ban hanh
ch~ dQk~ toan hanh chinh S\f nghi~p.

- Hu6ng d§n phuong phap I~p clnrng tir kS toan, t6 clurc cong tac kS toan,
kiem soat nQi bQ lien quan chimg tir kS toan thea quy dinh moi.

- Trinh nr va phuong phap ghi s6 kS toan thea Thong tu 107/2017!IT -BTC.
+ Xu ly cong viec tnroc khi kh6a s6 kS toano

+ Phuong phap l~p, kh6a s6 kS toan chi tiSt.

+ Phuong phap l~p, kh6a s6 kS toan t6ng hop.

+ Phuong phap I~p, kh6a s6 kS toan quyet toano
+ Luu s6 kS toano

+ Danh muc s6 kS toano

+ Quy trinh kh6a s6, d6i chieu s6 kS toano

+ Trach nhiem thu tnrong don vi trong cong tac kiSm soat nQi bQs6 kS toano

+ Trach nhi~m Clla cac bQph~, nguOi duqc giao nhi~m Vl,l kiSm soat nQi
bQ s6 kS toano

+ Cac sua chua s6 kS toan sai s6t.

+ Cac hanh vi bi nghiem cfun trong t6 chuc thl,l'Chi~n s6 kS toano

+ Phful bi~t trach nhi~m clla thll truOng dan vi vai kS toan truOng t6 chuc
cong tac kS toan trong t6 chuc ghi s6 kS toano

Chuyen d~ 6: Quy trinh, thii t\lc xCi duy~t, thim dinh va dBi chi~u
bao cao tai chinh, bao cao quy~t toan theo Thong hr s8 137/20171TT-BTC
ngay 25 thang 12 nam 2017 ciia BQ Tai chinh quy c1inh xct duy~t, thim
c1inh,thong bao va tAng hVp quy~t tmin nam; Thong tll s8 99/2018ITT -BTC
ngay 01 thang 11 Dam 2018 cua BQ Tai chinh v~ htr6ng din lip bao cao tili
chinh tAng hQ'pciia d01l vi k~ toaD nha ntr6'c la d01l vi k~ toan cap tren.

- Thai h~ kh6a s6 ngful sach nha nuac hang nam.

- Ra soat, d6i chiSu, di8u chinh sa li~u ghi thu, ghi chi van vay ng, vi~n
trg lien quan, d6i chiSu giua Kho b~c Nha nuac va co quan tai chinh.

- D6i chiSu chi tiSt s6 li~u v8 tinh hinh sir dl,lllg dl,l'toan ngan sach nam
truac vai cac don vi sir dl,lllg ngan sach; l~p va gUi bao cao thu, chi ngan sach,
tinh hinh sir dl,lng dl,l'toan ngan sach.

- Quy trinh xir ly ngan sach cu6i nam va l~p bao cao quYSt toan ngan
sach hang nam.

- Xu ly chuy€n ngu6n dv tOM hang nam da giao cho ~ac co quan, don vi
va sa b6 sung cho ngan sach cftp dum.
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- D6i chieu, xac nh~ s6 li~u quyet toan giira cac co quan lien quan va
giri bao cao cdp tren,

- Thong bao thdm dinh quyet toan ngan sach nha mroc cho cac dan vi
true thuoc,

Chuyen d~ 7: Doc, phan tich cac chi tieu tren bao cao tili chinh, bao
cao quy~t toan Dam.

- Phuong phap l~p bao cao tai chinh.

- Trach nhiem cua thu tnrong dan vi trong bao cao tai chinh, bao cao
quyet toan.

- Pharr bi~t trach nhiem cua Thu tnrong dan vi voi kS toan tnrong trong
bao cao tai chinh, bao cao quyet toano

- Ky nang doc, pharr tich s6 lieu kS toano

- Ky nang doc, pharr tich bao cao tai chinh, bao cao quyet toano

- Quan ly cac nguon thu tai dan vi (tiSn m~t tai quy, kho b~c ... ).

- Quan ly cac ngu6n chi ~i dan vi (tiSn m~t, kho b~c ... ).

- Cac h6 sa, chUng ill kS toan c§n soat xet khi kY, phe duy~t.

- Soat xet bao cao tai chinh, bao cao kS toan, bao cao quySt toan ...

- Trinh tv l~p bao cao tinh hinh tai chinh.
- Trinh tv l~p bao cao kSt qua ho~t dQng.

- Trinh tv l~p bao cao lUll chuySn tien t~.

- Trillh tv l~p thuYSt minh bao cao Uti chinh.

- Trinh tv l~p bao cao quySt toan ngarr sach.

Chuyeo d~ 8: ChuO'Dg trioh k~ toan tren may: Sfr d1}ngva thao tac tren
may tinh ca ohao phin m~m qmio If tai sao va k~ toao haoh ehioh s\l' nghi~p.

- Huang d§n chuYSn s6 du cac tal khoan, s6 kS toan ill quySt djnh
19/2006/QD-BTC ngay 30/3/2006 sang thong tu 107/2017fIT-BTC ngay
10/10/2017 cuaBQ Tai chinh.

- Huang dfuI h~ch toan kS toano LUll y h~ch toan cac nQi dung:

+ KS toan thea rung ngu6n thu, nQi dung chi va xac dinh th~ng du theo
tUng ngu6n ho~t dQng, timg d6i tu9'11gkS toan chi tiSt.

+ Huang d§n trich ngu6n ccii cach tiSn luang va quySt toan, bao cao
ngu6n cai cach tiSn luang.

+ Huang dfuI vi~c trich l~p cac quy va chi ill cac quy.

, + Huang d§n d6i vOi cac dan vj khong trich quy, pharr ph6i th~g du va
quyet toan trong thOi gian chlnh lY.

- Huang d§n thgc haIih hoan chinh cac lo~i s6 kS toan:



+ Cac loai s6 t6ng hop.

+ Cac loai s6 chi tiet,

+ Cac loai s6 then d5i s6 lieu quyet toan (SIOI-H, SI02-H, SI03-H,
SI04-H, SI05-H, SI06-H).

- Huang dful l~p bao cao tai chinh:

+ Bao cao tinh hinh tai chinh (BOIIBCTC).

+ Bao cao kSt qua hoat dQng (B02IBCTC).

+ Bao cao hru chuyen tiSn t~ (B03IBCTC).

+ Thuyet minh bao cao tai chinh (B04IBCTC).

+ Bao cao b6 sung thong tin (BOIIBSTT).

- Huang din l~p bao cao quyet toan:

+ Bao cao quyet toan kinh phi hoat dQng (BOIIBCQT).

+ Bao cao chi tiBt chi tir nguon ngan sach nha mroc va nguon phi diroc
kh§.u tnr, d8 l~i (FOI-OIIBCQT).

+ Bao cao chi tiSt kinh phi chuang trinh, du an (FO1-02IBCQT).

+ Bao cao thuc hien xU Iy kien nghi cua ki8m toan, thanh tra, tai chinh
(B02IBCQT).

+ Thuyet minh bao cao quyet toan (B03IBCQT).

+ MQt s6 nQi dung l~p bao cao tai chinh cho cac dan vi cu6i nam, chia
tach, sat nh~p va giai ths.
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